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EXPLANATORY STATEMENT: SURVEY
	Project ID
	Insert project number issued by Cabrini Research Governance or Clinical Governance


	Project Title
	


	Project Lead
	Insert name, designation, department, phone number and email




You are invited to take part in this project. Please read this Explanatory Statement in full before deciding whether or not to participate. You are encouraged to contact the Project Lead via the details provided if you have any questions.

What does participation involve? 
The project aims to [insert project aim in lay language i.e. understandable by a 14 year old]. You are being asked to complete an anonymous online survey which will take [X] minutes to complete. The questions relate to your experiences about [insert summary detail] and will ask you to [adjust subsequent text if survey format varies] rate your level of agreement or disagreement on a scale.

Do I have to participate?
Your decision to participate is entirely voluntarily and your choice not to will in no way affect your relationship with Cabrini and [the care you receive / your employment].

Why have I been chosen?
You were chosen as a possible participant because you [insert eligibility criteria in lay language e.g. work on a specific ward, have a specific qualification, have a certain disease type or admission type etc].

Funding to support this project [delete if there is no funding]
This project is funded by [insert funding source] and through it, we are able to [e.g. employ staff to cover shifts so specific, experienced staff can concentrate on projects like these aiming to improve policies and practices within Cabrini Hospital]. You will not be paid to participate in this project, however, it is possible your participation will inform service improvements that may benefit you and [patients/staff] like you in the future.

Consenting to participate and withdrawing from the project
Once you have read this Explanatory Statement, and if you would like to participate in the project, you are invited to proceed with the survey by launching the link provided. [Adjust any subsequent content as necessary and per the design of each survey, including if the survey is paper-based]. You may stop the survey at any time or skip questions that you would not like to answer. Whilst you may exit the survey at any stage, any responses you do complete will not be able to be withdrawn, however, the survey is anonymous and at no stage will the project team be able to identify you. [OR] You can withdraw at any time by simply stopping the survey and not selecting the ‘Submit’ button. 

Confidentiality
Participation in the survey is anonymous. The project team will not have access to any of your private information, nor be able to link your responses back to you. Your responses will be collected on [insert REDCAP / Qualtrics / eCaptis etc] where data will be stored in a password protected electronic format. [Survey platform name] does not collect identifying information such as your name, email address, or IP address. [Adjust content if the survey is paper-based].
[bookmark: _GoBack]
Storage of data 
Survey data will be stored electronically on [insert details] which is located on Cabrini’s server, hosted in Australia.
[If the survey is paper-based, adjust storage and security information to address the location of the filing cabinet, office and campus.]

Approval and Complaints 
[Cabrini Research Governance Office / Cabrini Clinical Governance] has approved the conduct of this project at Cabrini. Should you have any concerns or complaints about this project, please contact the Cabrini Customer Relations Manager on tel: (03) 9508 1661 or email crm@cabrini.com.au and mention the Project ID number. 

Australian Charter of Healthcare Rights [delete for a project involving staff only]
The Australian Charter of Healthcare Rights describes the rights that consumers, or someone they care for, can expect when receiving healthcare. These rights apply to all people in all places where healthcare is provided in Australia. Scan the QR code to view the Australian Charter of Healthcare Rights and its translations.
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